
Position Announcement  
Head, Research & Information Services 
University of Central Florida Libraries 

 
 
Unleash Your Poten�al With Us 
As a next-genera�on public research ins�tu�on, we are an inclusive community of thinkers, 
doers, creators, innovators, healers, and leaders striving to shape the future and solve the 
world’s most challenging problems. No mater what your role is, when you join Knight Na�on, 
you become an integral part of our mission to become a university for the future. You’ll be met 
with opportuni�es to connect and collaborate with uniquely talented faculty, staff, and students 
across 13 colleges and mul�ple campuses and regional loca�ons. That means greater challenges 
to tackle, more meaningful opportuni�es to grow, and rewarding experiences that go beyond a 
paycheck. 
 
The Opportunity 
The University of Central Florida (UCF) Libraries seeks an experienced and dynamic full-�me 
department head for Research & Informa�on Services to provide vision and leadership for the 
unit. This is a full-�me, 12-month, non-tenure track faculty posi�on. This posi�on plays a 
leading role in developing and implemen�ng innova�ve solu�ons to research and informa�on 
services and other library ini�a�ves that support the scholarly, teaching, and learning goals of 
the university and its communi�es.  Rank will be determined based on the selected candidate’s 
experience. The selected candidate must have a demonstrated record of experience 
commensurate with appointment at the rank of associate librarian or university librarian. 
 
This department head posi�on reports to the associate dean for Academic Engagement and 
supervises a team of 11 full-�me faculty librarians, 3 full-�me staff, part-�me adjunct librarians, 
and student workers. The department includes liaison librarians assigned to academic programs 
and learning communi�es, research consulta�on and instruc�on services, patent and trademark 
services, government informa�on, and engagement with key campus partners. The department 
head for Research & Informa�on Services is expected to be a collabora�ve, strategic, and 
innova�ve leader. Professional service and scholarly contribu�ons are expected. 
 
Responsibili�es: 

• Oversees the units of Research & Informa�on Services. 
• Establishes department goals, objec�ves, and outcomes that are aligned with library and 

campus strategic priori�es. 
• Fosters a suppor�ve culture that encourages teamwork. 
• Inspires, enables, and empowers library faculty and staff to collaborate, create, and 

innovate. 
• Works collabora�vely with other departments across the UCF Libraries. 
• Represents the UCF Libraries through collabora�on in a wide range of consor�a and 

partnerships at the university, state, regional, and na�onal levels. 



• Other responsibili�es as assigned. 
 
 
The UCF Libraries includes the John C. Hit Library, the Curriculum Materials Center, and Special 
Collec�ons and University Archives on the Orlando main campus; branch libraries on the Rosen 
College and Downtown campuses; and partnerships with Direct Connect state colleges. The 
Libraries offers a collec�on of more than 2.2 million volumes, is a par�al depository for 
government documents and patents, and manages the ins�tu�onal repository STARS. We are 
members of the Associa�on of South Eastern Research Libraries (ASERL), Center for Research 
Libraries (CRL), Florida Virtual Campus (FLVC), and HathiTrust. The UCF Libraries has 105 full-
�me staff comprised of 44 faculty librarians and 61 support and administra�ve staff, and 50+ 
student employees dedicated to serving UCF faculty, staff, students, and the greater Orlando 
community. For more informa�on about the UCF Libraries see htp://library.ucf.edu. 
 
Minimum Qualifica�ons: 

• Master’s degree from an ALA-accredited ins�tu�on.  
• At least five years post-MLS professional experience. 
• Experience in mentoring faculty and professional staff. 

 
The selected candidate must have a demonstrated record of experience commensurate with 
appointment at the rank of associate librarian or university librarian. 
 
Preferred Qualifica�ons: 

• Knowledge of emerging trends in academic libraries. 
• Demonstrated ability to recruit, retain, and develop library faculty and staff. 
• Supervision of units and librarians responsible for instruc�on, research consulta�on, and 

outreach and engagement services. 
• Demonstrated record of innova�ve leadership and naviga�ng organiza�onal change. 
• Evidence of professional service, and a record of publica�ons and presenta�on at a 

na�onal level. 
 
Addi�onal Applica�on Materials Required: 
UCF requires all applica�ons and suppor�ng documents be submited electronically through the 
Human Resources employment opportuni�es website at htps://ucflib.fyi/job-RISDH .In addi�on 
to the online applica�on, candidates should upload a cover leter, a current curriculum vitae, 
and a list with contact informa�on for three (3) professional references. 

The selected candidate will be required to submit official transcripts (and, as applicable, U.S. 
degree equivalency evalua�ons) documen�ng the conferral of their qualifying academic 
creden�als. 
 
NOTE: Please have all documents ready when applying so they can be simultaneously uploaded. 
Once the online submission process is finalized, the system does not allow applicants to submit 
addi�onal documents later. 

http://library.ucf.edu/
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fucflib.fyi%2Fjob-RISDH&data=05%7C02%7CFrank.Allen%40ucf.edu%7Cefc136478d704c25f28a08dbfd97adac%7Cbb932f15ef3842ba91fcf3c59d5dd1f1%7C0%7C0%7C638382600113212192%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=KdQXL513ZrM2zS7ndi0UU%2FX4dj1oiuxSUmbWQhd%2Bn58%3D&reserved=0


 
Ques�ons regarding this search should be directed to:  Katy Miller at Katy.Miller@ucf.edu. 
 
Special Instruc�ons to the Applicants: 
Minimum salary $81,000 to nego�able at rank of associate librarian, and $87,000 to nego�able 
at rank of university librarian. 
 
Job Close Date: 
01/25/2024. 
 
Note to applicants: Please keep in mind that a job posted as ‘Open until filled’ may close at any 
�me without no�ce. As such, we encourage you to submit your applica�on and all required 
documenta�on as quickly as possible to ensure considera�on for the posted posi�on. 
 
Are Benefits Important to You? 
Working at UCF has its perks!  In addi�on to helping drive change and having a posi�ve impact 
by suppor�ng our students, staff, and faculty, UCF offers: 

• Benefit packages including medical, dental, vision, life insurance, healthcare flexible 
spending accounts, and an Employee Assistance Program. 

• Paid �me off, including annual leave (12-month faculty) and sick leave and paid holidays. 
• Re�rement savings op�ons. 
• Employee discounts, including �ckets to many Orlando area atrac�ons. 
• Educa�on assistance. 
• Flexible work environment. 

 
And more…For more benefits informa�on, go to ‘Prospec�ve Employees’ on the UCF Human 
Resources website htps://hr.ucf.edu/ . 
 
Who Are We? 
Founded in 1963 to fuel the region’s talent pipeline and support the growing U.S. space 
program, UCF is built to make a beter future for our students and society. It’s one of the 
reasons U.S. News & World Report ranks UCF among the na�on’s top 20 most innova�ve 
colleges, while Forbes, Kiplinger, and The Princeton Review rank us a best-value university. UCF 
is one of 14 universi�es na�onwide designated as both a Hispanic-Serving Ins�tu�on and a 
Research 1 university. With 13 colleges, including a fully accredited College of Medicine, UCF 
offers more than 240 degree programs between its main campus, downtown campus, 
hospitality campus, academic health sciences campus, and 11 UCF Connect centers located 
throughout the region. In addi�on, UCF extends its reach to communi�es in and beyond Central 
Florida by offering complete online programs leading to bachelor's degrees, master's degrees, 
Ph.D.'s., cer�ficates, and more. 
 
The University of Central Florida is proud to be a smoke-free campus and an E-Verify employer. 
Unless explicitly stated on the job pos�ng, it is UCF’s expecta�on that an employee of UCF will 
reside in Florida as of the date the employment begins. 

https://hr.ucf.edu/


 
Addi�onal Requirements related to Research Posi�ons 
Pursuant to Florida State Statute 1010.35, prior to offering employment to certain individuals in 
research-related posi�ons, UCF is required to conduct addi�onal screening. Applicants subject 
to addi�onal screening include any ci�zen of a foreign country who is not a permanent resident 
of the U.S., or who is a ci�zen or permanent resident but is affiliated with or has had at least 1 
year of higher educa�on, employment, or training in China, Cuba, Iran, Russia, North Korea, 
Syria, or Venezuela. 
 
The addi�onal screening requirements only apply to employment in research-related posi�ons, 
including, but not limited to faculty posi�ons (including employed visi�ng posi�ons), graduate 
posi�ons, individuals compensated by research grants or contract funds, postdoctoral scholar 
posi�ons, and undergraduate posi�ons. 
 
Department 
University Libraries - Opera�ons 
 
Work Schedule 
Varies 
 
Type of Appointment 
Regular 
 
Expected Salary 
Nego�able 
 
Equal Employment Opportunity Statement: 
The University of Central Florida is an Equal Opportunity/Affirma�ve Ac�on Employer including 
Disabled/Vets.  Click on UCF's Equal Opportunity Statement to view the President’s Statement. 
 
The UCF affirma�ve ac�on plans for qualified individuals with disabili�es and protected 
Veterans are available for inspec�on in the Office of Ins�tu�onal Equity, Monday through Friday, 
from 9:00 a.m. to 5:00 p.m., upon request. 
 
As a Florida public university, UCF makes all applica�on materials and selec�on procedures 
available to the public upon request.  
 
The University of Central Florida is proud to be a smoke-free campus and an E-Verify employer. 
 

https://nam02.safelinks.protection.outlook.com/?url=https:%2f%2fwww.google.com%2furl?client%3Dinternal-element-cse%26cx%3D009331416013567697279:cepteg1vnaa%26q%3Dhttps:%2f%2fwww.oie.ucf.edu%2fdocuments%2fPresidentsStatement.pdf%26sa%3DU%26ved%3D2ahUKEwijqI3f27SCAxVQEFkFHau-DVoQFnoECAEQAQ%26usg%3DAOvVaw0UwoTshR2nDGWd6XDZr-eM&data=05%7c01%7cJaclyn.Velez%40ucf.edu%7c3d4da317567047511b1508dbe09686c8%7cbb932f15ef3842ba91fcf3c59d5dd1f1%7c0%7c0%7c638350709328691998%7cUnknown%7cTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7c3000%7c%7c%7c&sdata=KrZgFoECB89D7198mshLfrxdkJjc6XL%2BIQATUvN%2B%2BNQ%3D&reserved=0
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